Notes for IS/OS Meeting 7/30/10
1. Intakes

· Make sure all fields are filled out. 

· Review intakes before sending them in.

2. Status

· Make sure all fields are filled out that should be. 
· Review all status forms before sending. 

3. Termination
· Make sure all termination fields are filled out on the bottom of the form.

· Make sure SSNs are the same on all forms.

· Make sure the dates are ledgible
