DELTA WORKFORCE INVESTMENT AREA

Out of School Youth 

Monthly Progress Report 

Instructions

Agency Name:  
Enter the name of your agency.  You may use abbreviations.  For example:  SHCPI, BCCAA, WWISCAA, CMI, ETI, CCC, MSO, CCC, MDRS, SP Schools, MDCC

Report Month:
The month and year for which the report is compiled.  

Program Year:
The year the program was funded--- 2007, 2008

Date Received:
Leave blank.  DWIA staff will complete this line.  Remember that this report is due by the 10th day of the month. 

Prepared By:
Enter the name of the person who compiled the report.  This is the person who will be called if there are any questions.

Name:
Enter the participant’s last name followed by a comma, then the participant’s first name and the initial for the middle name. Names should be in alphabetical order.  You may put them in alphabetical order by site.

Social Security #:
Enter the participant’s social security number.

Low Income:
Enter y if the participant is a low-income individual.  Put a dash (-) if the participant is not a low-income individual.   If the person is not a low-income individual, documentation must be maintained in the participant file as to what criteria the person does meet to be declared eligible (homeless, a runaway, or a foster child, deficient in basic literacy skills, a school dropout, pregnant or parenting, or an offender) in addition to needing additional assistance to complete an educational program, or to secure and hold a job.  No more than 5% of the participants in your program can be non low-income individuals. You must receive permission from the DWIA staff to serve anyone who is not low income.

Public Assistance
Enter Y if the individual (individual’s family) receives 

Recipient:
Federal, State or local government cash payments for which eligibility is determined by a needs or income test.  The receipt of public assistance status may occur at any time the individual is receiving services including at the time of registration or during participation.  Cash assistance includes the following: TANF, SSI, Food Stamps, Refugee Cash Assistance, Foster Child Pay. If the individual (individual’s family) does not receive public assistance, put a dash (-) in the space provided.

Individual with
Enter Y if the individual has any disability as defined in 

Disability:
section 3 of the Americans with Disability Act of 1990.  If the individual does not have a disability, put a dash (-) in the space provided.

Age at Entrance:
Enter the age of the participant on the participation date.  The participant will be this age until he/she exits.

Race and Sex:
Enter a B (Black), W (White), H (Hispanic), A (Asian), H (Hawaiian Native/Pacific Islander), or A (American Indian/Alaska Native) followed by a comma and an F (Female) or M (Male).

TABE Reading
Enter the TABE reading pretest grade level score.  For Pretest:



example 5.9 for fifth grade nine months. 

TABE Math

Enter the TABE math pretest grade level score.  For  Pretest:



example 9.9 for ninth grade nine months. 

Employed/PSE at
If the participant has a job/PSE at entrance, enter a Y for 

Participation:
yes.  If the participant is not working/PSE on the date of            participation, put a dash (-) in the space.

Participation Date:
Enter the date the participant was certified eligible for the program.  All work readiness and basic skills pre testing must be completed on or by this date.

Exit Date:
Enter the date that the participant completed all requirements to successfully master the work readiness and basic skills post tests.  The exit date is the last date the participant received WIA or partner services.

TABE Reading
Enter the TABE reading posttest grade level score.  For Posttest:



example 8.9 for eighth grade nine months.  Remember the     

posttest has to be a different form than the one given as                                                            




a pretest.  If you give the TABE Form 9 as the pretest, you 

must give the TABE Form 10 as the posttest.  If the participant did not posttest, put the pretest scores in the column.

TABE Reading
Enter the TABE reading posttest grade level score.  For Posttest:



example 11.9 for eleventh grade nine months.  Remember      

the posttest has to be a different form than the one given as                                                            




a pretest.  If you give the TABE Form 8 as the pretest, you 

must give the TABE Form 7 as the posttest.  If the participant did not posttest, put the pretest scores in the column.

1st Quarter
The first goal for all youth is placement in employment or 

after Exit:
education.  If the participant is not in post-secondary education, employment, advanced training, the military, or a registered apprenticeship on the date of participation and becomes employed, enters post-secondary education, the military, or a registered apprenticeship after the date of participation and by the end of the first quarter after exit, this performance measure will be met. Put PSE (Post Secondary Education) MS (Military Service), AT (Advanced Training), E (Employment), QA (Qualified Apprenticeship) in the space under 1st Quarter after exit. Remember you have from the first day of the quarter until the last day of the quarter to get a positive response. 

The second performance measure that is applicable during and after participation and by the end of the third quarter after exit is the attainment of a degree or certificate.  If the youth did not have a diploma/GED/recognized certificate at the date of participation, but did receive a diploma/GED/industry recognized certificate put the date and HSD (high school diploma), GED (general equivalency degree), or C (industry recognized). A copy of the diploma/equivalent/ certificate must be attached to the outcome form. You do have until the third quarter after exit to meet this goal.  


The third performance measure that may be attained after the date of participation and on or before one year of the date of participation is the literacy and/or numeracy gain of one or more educational functioning levels.  If the participant met this goal within one year of the date of participation, put the date and FLG (functioning level gain).  Please note that to attain this performance measure, the gain may be in either reading or math.  For a person who was not basic skills deficient at participation, put ND (not basic skills deficient). If he/she did not show a gain put a dash (-).


 This column does not have to be completed until the last day of the quarter.  Start calling early and continue to help the participant until you get a positive response. Put a dash (-) in the space if the participant didn’t meet any of the above.  Do not put a date and a dash until the end of the quarter. Documentation of the participant in one of the above activities must be on file in each participant’s file.  Please remember that a person who returns to secondary school at exit will be counted in the denominator of all performance measures.

2nd Quarter

Enter the date of the contact and what the person is doing. 

after  Exit:
Is the former participant now attending post secondary school (where?), employed (where?), in advanced training (where?), the military (where?), etc. Did the person obtain a GED, recognized Certificate or high school diploma in the second quarter after exit? If the person did obtain a GED/Certificate/HSD put this in bold letters.  Did the participant gain one or more educational functioning levels by one year from the date of participation? If the person needs your help, give it because your third quarter activities are very important. This column does not have to be completed until the last day of the quarter.  Start calling early and continue to help the participant until you get a positive response. Put a dash (-) in the space if the participant didn’t meet any of the above. If you have not gotten a positive response, do not put a date and a dash until the end of the quarter. Documentation of the participant in one of the above activities must be on file in each participant’s file. 

3rd Quarter 
Enter the date of the positive response to this quarter. Is the 

after Exit:
person E, PSE, MIL, AT?  Did the person obtain a GED, recognized Certificate or High School Diploma by the end of the third quarter after exit? ? If the person did obtain a GED/Certificate/HSD put this in bold letters. This is the last quarter to meet this goal. If the former participant isn’t doing anything, put a dash (-) in the space. This column does not have to be completed until the last day of the quarter.  Start calling early and continue to help the participant until you get a positive response.   If you do not get a positive response, do not put a date and a dash until the end of the quarter.   Documentation of the participant in one of the above activities must be on file in each participant’s file.

4th Quarter after
After entering the date of contact, enter what the person is 

Exit:
doing---is the former participant attending college (where?), still in secondary school (where?), employed (where?), in advanced training (where?), in the military (what branch?), etc.? This column does not have to be completed until the last day of the quarter.  Start calling early and continue to help the participant until you get a positive response.   Do not put a date and a dash until the end of the quarter.   

  
Documentation of the participant in one of the above activities must be on file in each participant’s file.

5th Quarter after
Enter the date of contact. 

Exit:
For an older youth, indicate whether or not he/she is employed.  This will indicate that you have completed 12 months of follow up.

Minimum Required Youth Performance Measures








          2008

Placement in Employment or Education       


70%

Attainment of a Degree or Certificate

              
 52%

Literacy or Numeracy gains




48%

Regardless of the date the participant was exited, all quarters for follow-up are January through March, April through June, July through September, October through December.   For example, the exit quarter for a participant who exited on May 5, would be April through June.  The first quarter after exit would begin July 1.  You would have from July 1 through September 30 to get the former participant in a position to meet the performance measures for the first quarter after exit.  For this same former participant, the third quarter after exit in which the final performance measure takes place would be January through March of the next year.

Do not submit information on the progress report until you have submitted the intake, status or outcome form with the same information to the Delta WIA office.
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