Delta Workforce Investment Area

Instructions for Completing the Quarterly Report of Participant Activities for Out of School Youth

Report Due Date:  This space has been completed for you.  However, the reports are due   by the 20th day of the month following the end of the quarter. 

Report Quarter End Date:  This space has been completed for you.  The report quarter ending dates are September 30, December 31, March 31, and June 30.

Current Quarter (most recent):  Represents the most recent quarter of outcome data available for the applicable performance item in the four-quarter reporting period. For example, the four quarter reporting period for Total Participant counts on the quarterly report due October 20, 2007, covers the period from 10/1/06 through 9/30/07.  The most recent quarter (7/1/07 through 9/30/07) of Total Participant counts in the Current Quarter (most recent) column.

Cumulative 4-Quarter Report Period:  Represents the cumulative total of the most recent four quarters of outcome data available for the applicable performance item.  This column includes performance information in the Current Quarter (most recent) column plus the last three quarters prior to the Current Quarter (most recent).

Total Participants:  These performance items report the total number of participants (new plus carried-over participants) served by WIA funds during the applicable reporting period.

Total Exits:  These performance items report the total number of WIA participants who exited the program during the applicable reporting period.

Youth (14-21) Common Performance Measures
The following specifications provide guidance on how to calculate youth (14-21) performance results for the Current Quarter (most recent) and the Cumulative 4-Quarter reporting periods:

1. All youth exiters are subject to the placement in employment or education and attainment of degree or certificate measures.

2. Out of school youth participants and exiters who are basic skills deficient are subject to the Literacy and Numeracy Gains measures; and

3. Youth are those aged 14 through 21 on the date they participate in WIA services.

Placement in Employment or Education
Of those who are not in post-secondary education or employment (including the military) at the date of participation:

# of participants who are in employment (including the military) or enrolled in post-secondary education and/or occupational skills training in the first quarter (qtr) after the exit quarter

 

# of participants who exit during the quarter

· Individuals who are in post-secondary education, employment or the military at the date of participation are excluded from this measure (programs will not be held accountable for these individuals under this measure).

· Employment, military, and education status at the date of participation are based on information collected from this individual.

· Individuals in secondary school at exit will be included in this measure.

Attainment of a Degree or Certificate

Of those enrolled in education (at the date of participation or at any point during the program):

# of participants who attain a diploma, GED, or certificate by the end of the third quarter after the exit quarter

# of participants who exit during the quarter

· Education refers to participation in secondary school, post-secondary school, adult education programs, or any other organized program of study.
· Individuals in secondary school at exit will be included in this measure.
· The term diploma means any credential that the state education agency accepts as equivalent to a high school diploma.
Diplomas, GEDs, or certificates can be attained while a person is still receiving services or at any point by the end of the third quarter after the exit quarter.

· If the participant has a diploma or  GED at participation, then he/she must attain certification.

Literacy and Numeracy Gains

The Literacy and Numeracy Gains indicator measures the increase in the basic skills of participants through a common assessment tool administered at program entry and regular intervals thereafter.

Of those who are basic skills deficient: 

# of participants who increase one or more educational functioning levels

# of participants who have completed a year in the program (one year from the date of program participation) plus the number of participants who exit before completing a year in the program minus the number of participants who were not basic skills deficient.

· Pre-test must occur within 60 days of the date of participation.

· Individuals who are determined not to be basic skills deficient at pre-test are excluded from this measure (programs will not be held accountable for these individuals under this measure) and post-testing of these individuals is not required.

· When administering assessment tools, individuals with disabilities should be accommodated according to (1) Section 188 of WIA, (2) guidelines associated with the assessment tool used to determine functioning levels, and (3) state law or policies.

· The measure includes individuals who are given an initial assessment but either:  (1) do not posttest before exiting the program, or (2) exit before completing a year in the program (one year from the date of program participation).

· To be included in the numerator, a participant must demonstrate through post-test that he/she has advanced one or more educational functioning levels beyond the level in which he/she was initially placed at pre-test.

· The individual achieves an educational gain if he/she demonstrates the gain in either math, language, or reading.

· For participants who have completed one year following the participation date, if more than one assessment is administered after the initial test, the latest assessment within one year of participation should be used to determine if the participant has demonstrated an increase in at least one educational functioning level.

· If the participant remains in the program more than one year and is still basic skills deficient at the end of the first year, then he/she must attain another educational functioning level gain.  A posttest assessment form must be submitted at the end of the first year of participation and another at exit.
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