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On June 26, 2007, the Mississippi Partnership Local Workforce Investment Board adopted the Mississippi Partnership Records Retention and Public Access Policy that was given to all WIA service providers. This policy details the length of time each subgrantee shall retain records (grant award, personnel, participant records, etc.) related to WIA. Please refer to this policy for a thorough understanding of the requirements for WIA record retention, proper destruction, and other requirements regarding WIA records.
It is very crucial that you only destroy WIA records accordance to the board approved policy. We are required by the State of Mississippi and Department of Labor to adhere to the guidelines set forth in the policy.

The fiscal agent staff has been receiving several questions regarding when a youth provider may destroy participant records. Below is a chart that shows when you may destroy WIA Participant Records.
	PARTICIPANT INFO

	
	
	

	PY 00 Exits
	(7-1-00 to 6-30-01)
	Destroy on or after 7-1-05

	
	
	

	PY 01 Exits
	(7-1-01 to 6-30-02)
	Destroy  on or after 7-1-06

	
	
	

	PY 02 Exits
	(7-1-02 to 6-30-03)
	Destroy  on or after 7-1-07

	
	
	

	PY 03 Exits
	(7-1-03 to 6-30-04)
	Destroy  on or after 7-1-08

	
	
	

	PY 04 Exits
	(7-1-04 to 6-30-05)
	Destroy  on or after 7-1-09

	
	
	

	PY 05 Exits
	(7-1-05 to 6-30-06)
	Destroy  on or after 7-1-10

	
	
	

	PY 06 Exits
	(7-1-06 to 6-30-07)
	Destroy  on or after 7-1-11

	
	
	

	PY 07 Exits
	(7-1-07 to 6-30-08)
	Destroy  on or after 7-1-12

	
	
	

	PY 08 Exits
	(7-1-08 to 6-30-09)
	Destroy  on or after 7-1-13


Please refer to The Mississippi Partnership Records Retention and Public Access Policy for retention requirements for other WIA records. 
If you have any questions regarding record retention, please contact the fiscal agent staff at 662-489-2415.
