
Delta Workforce Investment Area

 Youth Programs
Work Readiness Skills Pretest Answer Key
If the answer to number 1 is no, the applicant is automatically eligible.  If the applicant misses one in any category, the applicant is considered in need of work readiness skills training/work experience.
Attendance




1.
I have worked full time for at least 90 calendar days for one employer, 
excluding work experience. 








Yes    No   
If yes, where did you work?______________________________
 
2.
I have been fired from or quit a job.







Yes    No   
3.
It will be okay to take off a few days if my family goes on a 

vacation this summer.









Yes    No   
Punctuality


4.   
I arrived at least 15 minutes early today.






Yes    No   
5.   
It will be okay to eat my breakfast after I get to work.




Yes    No   6.        I don’t have to call my supervisor if I am going to be just a few 

minutes late.










Yes    No   
Appearance
7.
Saggy, loose fitting pants or shirts do not create a safety problem at work.

Yes    No     
8.
It is okay to wear a cap or scarf if my hair doesn’t look good. 



Yes    No   
Following Directions

9.
I should listen to and follow the directions of my worksite supervisor. 


Yes    No
10.
If I do not understand what I am supposed to do at work, I should ask questions. 
Yes    No   
Quality of Work – Completing Tasks

11.      I should complete tasks very slowly so I won’t have much to do each day.  
Yes    No                                                                                                             12.
I should complete tasks neatly, accurately, and thoroughly.



Yes    No 
Quality of Work - Behavior/Attitude
13.      I should do my share on group tasks.



 


Yes    No 
14.
I should complain to everybody if I don’t want to do what I am assigned.

Yes    No  
Dependability                            

15.
    If I do a good job, my boss won’t have to constantly supervise me.


Yes    No
16.

A good worker should show initiative.






Yes
No   
Working Relationships -
Interpersonal Relations






17.
If I need help to complete an assignment, I should not ask for it.


Yes    No
18.
Having a positive attitude is a good work habit.





Yes
No

Personal Behavior

19.
If I do something the wrong way, it is okay for me to blame other workers.  
Yes    No
20.
I should not have to worry about following safety rules.



Yes    No
Be sure to go over the pretest and explain what was missed. After going over the pretest,
the staff member should sign and date the pretest after the participant signs and dates it.                    
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