The WIA forms for WINGS are:
1. Participant Profile

2. Supplemental Information

3. WIA Enrollment Form

4. WIA Attestation Form

5. WIA Participant Service & Training Enrollment Form

6. Youth Assessment Form

7. Program Outcome Form

1. Participant Profile

Every individual who receives services through the WINGS system must have a participant profile.

Each participant should only have one (1) participant profile. It is very important that you SEARCH for a participant before you do anything in WINGS for a customer. If there are duplicate profiles you should contact the BOSS.
The Participant Profile may be updated at any time, regardless of the service(s) the participant is receiving.
2. Supplemental Information

The Supplemental Information is not required, but it is encouraged that it is utilized. The information gathered on the Supplemental Information will be used when matching the participant with job listings that are in WINGS.
The Supplemental Information may be updated at any time, regardless of the service(s) the participant is receiving.
3. WIA Enrollment Form

The WIA Enrollment Form must be completed for a participant to be enrolled into WIA funded services.

Only one (1) WIA Enrollment Form should be completed for each participant period unless the participant is being co-enrolled during the same participation period into a different WIA funded program. (Example: Adult participant being co-enrolled into Dislocated Worker program; Youth participant being co-enrolled into Adult program; etc).
If you are enrolling a participant into WIA and the participant has an active, open WIA Enrollment for the same participant type (adult, dislocated worker, youth), you should contact the WIN Job Center/Service Provider who did the enrollment. The WIN Job Center/Service Provider should email or fax and mail the participant’s eligibility file to you. You should review the file to ensure all eligibility requirements and documentation is present before you provide additional services to the participant.

If you are enrolling a participant into WIA and the participant has an active, open WIA Enrollment for a different participant type, you should start the participant an eligibility file from scratch and follow the eligibility guidelines for the type of participant you are enrolling.
4. WIA Attestation Form
Every WIA participant must have an attestation form in their file for each participation period. If the participant is co-enrolling as different participant types (adult, dislocated worker, youth) then an attestation form must be attached to the new WIA Enrollment Form.

5. WIA Participant Service & Training Enrollment Form
The WIA Participant Service & Training Enrollment Form is the equivalent to the Status and Termination Form used previously. 
This screen will drive the participant’s exit date based on the status of the services. Every service that is entered into the WINGS system must be resulted. Once all services are resulted the WINGS system will begin the 90 day exit clock. Reports should be built into WINGS to help determine when a WIA participant is exited so the program outcome forms may be completed.
6. Youth Assessment Form
This form should only be used for Out-of-School Youth who are basic skills deficient. (The WINGS system will automatically calculate the Educational Functional Level based upon the type of assessment and assessment score that is entered.)
7. Program Outcome Form
This form should be completed for all WIA participants during the appropriate quarters after exit. All WIA participants (adults, dislocated workers, and youth) shall have 1st, 2nd, 3rd, and 4th quarter program outcome forms completed.

