JOB DESCRIPTION
Title:
Evaluator, Summer Youth Employment Program
Reports to:
Program Director
Principle Duties and Responsibilities
1.
Participate with other staff to plan, coordinate and deliver the total WIA youth program

2.
Assist in establishing and maintaining files (Summer Employment Program)

3.
Perform participant evaluations as directed in the Scope of Work

4.
Keep records of participants accurate and up to date

5.
Assist with WIA training and orientation sessions

6.
Assist with the supervision of site monitoring

7.
Perform such additional assignments as the Program Director of Summer Youth Employment Program may direct

Qualifications
1.
A B.S. Degree or 4 years experience working with youth programs

2.
Work experience with economically disadvantaged youth
3.
Desire to work as part of a team, to work closely and intensively with youth
Percentage of Time:  100% SYEP

