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REQUIRED PARTICIPANT FOLDER CONTENT CHECKLIST

(Please attach this form on top of the required documents)

____ 
Summer Youth STEPS Application

____ 
Documentation/Budget Information Worksheet

____ 
DHS – 505 or DHS – TO31 

(If WIN Center certified applicant, obtain a copy of this form from 


them.)
or
____ 
Copy of State or School Issued Photo ID, Birth Certificate, and 


Social Security Card (Need all three of these forms)

and
____ 
Eligible Child Proof provided by the participant (If not on birth 


certificate).

and
____ 
Proof of total family Income provided by the participant (Full calendar month’s income for the month prior to eligibility determination date).
____ 
Summer Youth Intake Form

____   Grievance Form

____ 
Orientation Manual Receipt
These documents must be maintained in the order listed above.

