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DELTA WORKFORCE INVESTMENT AREA
WIA Individual Training Account

Policy for Adults, Dislocated Workers and Youth

Effective August 21, 2008

Delta Workforce Investment Area

Individual Training Account Policy

Adults, Dislocated Workers, Out of School Youth

I.
SCOPE AND PURPOSE
The Workforce Investment Act (WIA) requires that, with certain limited exemptions, all Title I adult and dislocated worker training services as defined at section 134(d)(4)(D) shall be provided through the use of Individual Training Accounts (ITAs).  ITAs are to be used by customers, after consultation with a case manager, to purchase approved training programs, provided by "eligible training providers".  

The State of Mississippi has been granted a waiver from the Department of Labor to provide out-of-school youth with Individual Training Accounts (ITAs).  ITAs are to be used by youth, after consultation with a youth provider case manager, to purchase approved training programs, provided by “eligible training providers.”  

Approved programs are those, which are maintained on a statewide listing of training providers known as the “State List” located on the web at www.mississippi.org/eplweb/. This policy outlines the minimum requirements The Delta Workforce Investment Board (DWIB) has established in developing the local area out-of-school youth ITA policy.

II.
SPECIFICATIONS FOR ITAs

An ITA is an account established by a WIN Job Center operator on behalf of an eligible individual.  ITAs are funded with adult and dislocated worker funds as authorized under Title I of WIA. Out-of-school youth ITAs are funded with youth funds as authorized under the waiver. ITAs are to be used to purchase training services for skills in demand occupations from training providers on the statewide eligible training provider list.

Due to limited funding resources and requirements in the State of Mississippi’s Strategic Two Year Workforce Investment Plan, the Delta Workforce Investment Area Board has established the following procedures that address conditions for the receipt of ITAs.  

A. Training services may be made available to employed and unemployed adults who have met the eligibility requirements for core and intensive services, have received at least one intensive service, and have been determined to be unable to obtain or retain employment providing a self-sufficient wage through such services.  Intensive services are listed in WIA section 134(d)(3)(C).  ITAs may be available to out-of-school youth who have met the WIA out of school youth eligibility requirements (18-21 years of age, low income and have one or more of the following barriers: deficient in basic literacy skills, homeless, runaway, offender, foster child, pregnant or parenting or need additional assistance to complete an educational program). 

B.
The WIN Job Center must determine and document in the individual employment 
plan that the individual is in need of and desires training services and has the 
skills and qualifications to successfully complete the selected training program. 
An out of school youth must score at an 8th grade level on a standardized 
assessment (TABE) before receiving an ITA.


C.
The participant must complete the DWIA ITA application process and may be approved for an occupational training course listed on the Mississippi statewide list of WIA Eligible Training Providers.  The training provided is expected to result in employment in the Delta area (or an area where the trainee will relocate) at a wage rate suitable to and consistent with the participant’s needs, skills and earning capacity.  Participants may be approved only for training in which they certify a commitment to attend classes, complete training and cooperate with follow-up requirements.  Only one ITA per participant will be allowed.  Exceptions may be made at the discretion of DWIA staff. 

D.       The participant seeking training must apply for and provide proof of a PELL Grant, except when the training program selected is not eligible for PELL participation, and all other known available financial assistance.  The eligible training provider is required to distribute PELL funds and WIA funds on an equitable basis so that WIA is not paying a disproportionate share of the training costs.  This will allow the training provider to make adjustments based on participant needs.  

E. The participant seeking training must agree to provide attendance information, 
grades and/or progress reports while enrolled in WIA approved training activities 
or agree to allow the training provider to release such information to the WIN Job 
Center.  Individuals must have and maintain an overall GPA of 2.0 to be eligible 
each semester.
F. Upon completion of training the participant must agree to provide, or authorize 
the provision of, documentation of completion of training and when hired, provide 
the name of his/her employer and wage/salary information to the WIN Job 
Center.  If basic skills deficient (scored 8.9 or below on the TABE pre test), an 
out of school youth must also agree to take a TABE post test assessment before 
exit or within one year of enrollment to demonstrate an educational functioning 
level gain.  If the participant is in a training program that lasts more than one year 
from the date of participation and the participant is basic skills deficient at the end 
of one year of participation, the participant must demonstrate another educational 
functioning level gain during the second year of participation.

G. 
The participant must agree to participate in follow-up activities to determine 
employment retention and wages at designated intervals.  An out of school youth 
must obtain a degree/certificate by the end of the third quarter after exit, 
demonstrate an educational functioning level gain by the end of each year of 
participation if basic skills deficient, and enter employment/military/post 
secondary education by the end of the first quarter after exit.

H. 
Dislocated workers qualified under the Trade Adjustment Act (TAA) will be co-
enrolled in WIA for core and intensive services only.  They must exhaust all 
training benefits under TAA before they can qualify for an ITA under WIA.

III.
Limitations on ITAs


The following limits have been established by the DWIA for individual ITAs:                                                        


A.  
For two-year programs, three semesters will be allowed at a maximum of $2,000 


per semester after the satisfactory completion of the first semester, for a 



maximum of $6,000 per ITA.  

B.  
For two-year programs that are not on a semester basis, a maximum of $6,000 


per ITA will be allowed.


C.  
For a one-year vocational program, a maximum of $4,000 will be  

                        allowed per ITA. 

D. For truck driver training, a maximum of $3,600 will be allowed per ITA.    

      
The DWIA “Truck Driver Training Participant Certification” form must be completed by the eligible training provider prior to ITA approval,  

                        providing a satisfactory background check and drug screen, at no   

                        additional cost to WIA.

E. 
For short term programs of one semester or less, a maximum of $1,500 will be 
allowed per ITA.


F.  
Summer sessions will not be paid for by WIA unless the summer 


            session is one of the last three semesters needed to complete a 


            program.

Exceptions may be made by DWIA staff for extenuating circumstances, once proper documentation has been provided.

IV.
Internal Procedures for ITAs

The DWIA Board has established internal procedures for the issuance of ITA's that 
include an approval process for ITAs, application process, description of disbursement 
procedures, description of a mechanism for tracking expenditures, and a refund policy.
V.
Coordination of WIA Training Funds


WIA funding for training is limited to participants who are unable to obtain grant assistance from other sources to pay for their training or require assistance beyond that available under grant assistance from other sources.  

VI.
Denial of Individual Training Accounts


A.  
Participants should be provided maximum choice in selecting a training program and training provider from the state-maintained approved list.  An ITA shall be denied for the following reasons:

1. The ITA cost exceeds the maximum limits set forth in Section “III” of this policy.


2.
The participant is unlikely to succeed in training based on an in-depth or 



objective assessment of needs or abilities as documented in the case 



notes.

3.
The training is unlikely to result in stable employment at an income level 
consistent with the participant’s needs, skills and earning capacity.
4.
The participant or training provider refuses to comply with reasonable 
requirements and conditions regarding enrollment, payments, and 
information sharing.    
5.
The occupation or training provider selected is not included on the 
statewide list of Eligible Training Providers.
6.
The participant does not meet the entrance requirements for the specified 
training program.



7.  
The training being requested is the first semester or requisite   course of a total program of more than three semesters or courses in duration.



8.
The selected course of training is in the following fields:

Cosmetology, barbering and related fields; 


Manicuring and related fields;


Massage and related fields;


Executive BA and MBA Programs;


Childcare worker and related programs;


Health care assistant;


Gaming programs less than five games;


Masters of Science in Community Development;


PhD programs;

  


Integrated Masters of Business Administration;


Masters of Science in Criminal Justice;


Masters of Science - Bioinformatics

B.
An ITA may be revoked or suspended if at any time during the training the 
participant is not meeting the criteria for successful performance as established 
by the training provider or as determined acceptable by DWIA. 

`
EFFECTIVE DATE

This policy is effective August 21, 2008

_______________________________________                       _________________                                                                      

George W. “Bunky” Butler, Chairman                                          Date


Delta Workforce Investment Area Board

DELTA WORKFORCE INVESTMENT AREA

ITA PARTICIPANT FOLDER CONTENT CHECKLIST

Folder should be in this order – Top of folder to Bottom of Folder (Rev 7.08)

	
	LEFT SIDE OF FOLDER
	
	RIGHT SIDE OF FOLDER
	
	

	
	TOP OF FOLDER

WIA 250 – Invoice Control Log
	
	TOP OF FOLDER

Program Outcomes – 3 quarters
	
	

	
	ITA Invoice(s)
	
	Status & Termination Form(s) – Enter/Exit
	
	

	
	ITA Award Page
	
	WIA Intake - page 1 print from ETPL & page 2 print from Repository)
	
	

	
	Credential (at completion of ITA)
	
	· Proof of Dislocated Worker Summary (CII/CKI/Claim Summary)
	
	

	
	Individual Job Plan – ISS – Signed
	
	· Self-Attestation
	
	

	
	Narrative showing 

Core, Intensive, Training, Follow-Up (JTCF-F6)
	
	· Proof of Income (Adult and Youth Only)
	
	

	
	LE06/LE07
	
	· TANF (if applicable)
	
	

	
	Copy of WIA Scholarship Award Letter from WJC
	
	· SSI ( if applicable)
	
	

	
	Truck Driver Certification (if applicable)
	
	· Food Stamps (if applicable)
	
	

	
	Copy of High School Diploma or College Transcript/GED/TABE scores (if applicable)
	
	· SS Card (or Birth Certificate)
	
	

	
	Program of Study (if applicable)
	
	· Proof of Age (Government issued photo ID)
	
	

	
	Grades (each semester)
	
	· Selective Service (if applicable)
	
	

	
	Acceptance Letter from Training Provider
	
	Workforce Area Complaint/Grievance Procedures
	
	

	
	Pell Award Award/Denial Letter

(if listed on ETPL as a Pell approved program & no prior degree)
	
	
	
	

	
	Interest Inventory (if needed)
	
	
	
	

	
	Proof course is on Eligible Training Provider List – print out
	
	
	
	

	
	This Form
	
	
	
	


·  Denotes Required Eligibility Documentation

