
DELTA WORKFORCE INVESTMENT AREA

REQUEST FOR PROPOSALS

for

Incumbent Worker Training

PROPOSALS WILL BE ACCEPTED FOR A ONE YEAR PERIOD

Beginning January 28, 2009

SECTION I

BACKGROUND

A. Purpose

The Delta Workforce Investment Area (DWIA) has determined that investing in training of the area’s current workforce will grow and preserve jobs.  Businesses are encouraged to submit proposals for additional funding to augment their internal worker training efforts.  The DWIA is soliciting proposals through this Request for Proposals for the provision of Incumbent Worker Training.  

The purpose of Incumbent Worker Training is to support training projects that will benefit local business and industry by assisting with the skill development of existing employees, thereby increasing employee productivity and growth of the company.  The training is expected to lead to one or more of the following:  the creation of new jobs; retention of jobs, increased wages for better trained workers, a higher skilled workforce and a more profitable business climate. It is expected that training provided through Incumbent Worker Training will improve the existing workforce, thus improving the economy of the Delta WIA.  

Funding for incumbent worker training cannot exceed $5,000 per request paid with WIA funds.

This solicitation is conducted pursuant to the requirements and conditions of the Workforce Investment Act (PL 105-220), the DWIA Plan and the applicable regulations and policies of the State of Mississippi, Mississippi Department of Employment Security, Office of Grant Management.

B. Organization

The Delta Workforce Investment Area (DWIA) is the fourteen county area in the Mississippi Delta designated by the State of Mississippi to administer the Workforce Investment Act.  The counties in the DWIA are the following:  Bolivar, Carroll, Coahoma, Holmes, Humphreys, Issaquena, Leflore, Panola, Quitman, Sharkey, Sunflower, Tallahatchie, Tunica and Washington. 

South Delta Planning and Development District is the fiscal agent for the DWIA.

C.    Administration of this RFP


      Issuance of this RFP is coordinated by: 



Mitzi Woods

WIA Director

South Delta Planning and Development District

Post Office Box 1776

831 South Broadway 

Greenville, Mississippi 38702-1776

D.
RFP Response


A standard fill in the blanks application package will be used and should 
include a training description including content and length of training, start 
and end dates, who will deliver the training, where the training will occur, 
how many workers will be 
trained and the proposed cost per training hour 
for each type of training for which funding is sought.  The standard 
application package is attached.  Applications will  be accepted on or 
after January 12, 2009 and will be scored and funded based upon 
fund 
availability.  It is suggested that applications for training be submitted at 
least 30 days prior to training need.

E.
Targeted Applicants


Applications are available to private-sector businesses with locations in 
one of the 14 counties of the DWIA meeting the guidelines below:


■
Must have been in operation in one of the targeted counties a 


minimum of one year.

■
Must be current on all federal, state, county, city or local taxes.

■
Must have at least five employees.


■
Must demonstrate financial viability.


■
Must not use Incumbent Worker Training dollars to supplant current 

training efforts.

There are a few restrictions.  Incumbent worker training may not be utilized by:


●
A firm or industry in violation of any local, state, or federal labor 


laws or where any abnormal labor conditions exist, such as a strike, 

lockout, or other similar conditions, at the establishment or any of 


its affiliates within the state.

●
An establishment which has been suspended or barred from doing procurement business with any agency of the Executive Branch of government.  An employer shall provide immediate written notice if the employer or any of its subsidiaries learn that its certification was erroneous when submitted or has become erroneous as a result of changed circumstances.


●
An establishment that plans to relocate from another area, or 


locate new branches, subsidiaries, or affiliates or which has 



relocated within the past 120 days, when such relocation or location 

has resulted in an increase in unemployment in the area of original 


location or any other area. Incumbent Worker Training may be 


utilized by such an employer only after operation at the new 



location for at least 120 days. 


●
State Agencies 
F.
Priority for Training 


■
training in advanced manufacturing, welding, health care,  



supervisor training, workplace safety, lean manufacturing, and 


specific workplace skills, 


■
training which is highly cost effective and leverages employer and 


other resources; and 


■
training which is likely to preserve and grow jobs in the DWIA.

G.
Expected Outcomes


As a result of the award of Incumbent Worker Training funds, applicants 
will be required to demonstrate one or more of the following outcomes:


■
Business growth or expansion;


■
Increased productivity;


■
Increased profits, quality or efficiency;


■
Increased wages for employees who complete the training;


■
Increased retention of existing workforce;


■
Skills received are those that will transfer to other employers.

H.
Budgets

Allowable Costs 


■
Instructor/Trainers salaries


■
Curriculum development, textbooks/manuals, materials and 



supplies


Costs Counted as Match but not Reimbursable


■
Training tools or equipment


■
Trainee travel (domestic travel only)


■
Trainee wages (only for time spent in training)


Unallowable Costs


■
Normal employer payroll


■
Employment generating activities


■
Economic development activities


■
Investment in revolving loan funds


■
Capitalization of businesses


■
Foreign travel


■
Purchase of capital equipment


■
Activities not directly related to training for eligible individuals under 


Title I


*
Costs incurred before the approval date of the application will be 


disallowed.

G.
Scoring of Proposals



A rating panel consisting of economic developers, workforce staff and 
others who 
have no interest in Incumbent Worker training will rate 
proposals on a 20 point scale based on the following criteria:


5 points – Is the training in a targeted sector or is it demonstrated to be 
critical to the area’s long term economic growth?  Layoff prevention 
may 
qualify a proposal for funding as long as the rating panel is convinced that 
the proposed training is a 
critical component of a job 
retention strategy 
which is likely to succeed.


5 points – Does the training design make sense and is it cost effective?  
The budget will be reviewed carefully to ensure that all costs are clearly 
described, reasonable, necessary to deliver the training and allowable 
considering fund source requirements.  


5 points – Are other sources being leveraged to cover a significant share 
of the 
training costs?  These resources could come from the employer, a 
community college or any other source.


5 points – Are the jobs for which the training is being proposed critical to 
the area’s economic vitality?  Pay rates and fringe benefits, 
advancement potential and other 
employment conditions will be 
considered.  


The rating committee may request additional information to ensure 
that the proposed training in its entirety is a good investment of 
public funds.


Proposals will be rated as they are received and recommended for funding 
based on fund availability.  The decision to fund specific requests for 
Incumbent Worker Training will be determined by the Rating Committee.  
The full DWIA board will be notified of each proposal funded.

H.
Appeal Process


Adverse funding decisions may be appealed by the proposing business.  
An appeal letter contesting an adverse funding decision must be 
submitted to the DWIA.  Appeals must be written and signed, must be 
submitted within 10 working days of the 
funding decision which is being 
contested, must state the reasons why the decision is 
being questioned 
and the relief requested.  Appeals will be considered by the DWIA 
Board 
and/or Executive Committee of the DWIA Board.

I.
Contracts


Applications submitted and approved for funding will be assigned an 
Incumbent 
Worker Training number and will then function as a contract.  
Any changes to the 
contract, including adding/deleting/substituting 
trainees, changing training dates 
or altering classes must be 
requested in writing to the DWIA.  

J.
Submission of RFP

One original and one electronic copy of the proposal package (application 
and budget) must be submitted to the issuing office. Facsimile (fax) 
transmissions will not be accepted.  Applications should be submitted to:

Mitzi Woods, WIA Director

South Delta Planning and Development District

RE:  Request for Proposals – Incumbent Worker Training

831 South Broadway 

Post Office Box 1776

Greenville, MS  38702-1776


The electronic copy should be emailed to mwoods@sdpdd.com.

Delta Workforce Investment Area

Application for Incumbent Worker Training

SECTION 1 – COMPANY INFORMATION
	Company Name:



	Authorized Company Representative and Title:



	Phone:


	Email
	Fax:



	Mailing/Street Address:



	City:                               


	State:  MS
	Zip:

	Date of Inception of Business:


	Years in Business at Present Location:

	Total Number of Current Full Time Employees Under this FEIN#



	Legal Structure of Business:   ______Sole Proprietor   ______Partnership

                                                    ______Corporation



	Federal ID #:



	Brief Company Description (Please Include Services and Products)

NAICS Code__________________


	Is Your Company Current on All:

County Tax Obligations?   ____Yes    ____ No      State Tax Obligations?  ____Yes    ____No

City or Local Tax Obligations? ____Yes   ____No  Federal Tax Obligations? _____Yes    ____No



	Is Your Company Applying for Any Other Training Funds?

_______Yes    _______No  If yes, please give source:



	Does Your Company Use the Services of the Local WIN Job Center? _______Yes    _______No

If yes, check all applicable:  ______List Job Openings, ______Job Fairs

______Testing and Assessment    ______Mass Hires    ______ Other




SECTION 2 – TRAINING DESCRIPTION
	Briefly Describe Desired Training



	Start Date
	End Date



	Amount Requested (detailed budget attached, not to exceed $5,000.

	Number of Trainees

	Training Provider Information:

Training Organization:  _______Public    ______Private     _____Employee Trainer

Training Desired:  _____On Site   ______Training Institution   ______Remote Site

If Remote Site, List Location



	Name of Training Provider



	Training Provider Representative



	Address



	City


	State  MS
	Zip

	Phone:


	Fax:
	Email:

	Training Program Focus: 

 _____Upgrade Employee Skills    ______Increase Employee Skills/Wages

 _____Portable Skills  _____Retention     _____Other



	Anticipated Outcomes:

 _____Business growth or expansion    ______Increased productivity

_______Increased profits, quality or efficiency  ______Increased retention of existing workforce

_______Increased wages for employees who complete the training   

_______Skills are transferable to other employers



	


SECTION 3 – MANAGEMENT CERTIFICATION

I hereby certify that I have read the application being submitted for the Delta Workforce Investment Area Incumbent Worker Training Program and that the information contained herein is true and accurate to the best of my knowledge and belief.  Furthermore, to the best of my knowledge and belief, our company and/or organization does not have any outstanding liabilities with the State of Mississippi, of the 14 Delta Workforce Counties, the city where we are located or the United State of America, nor are we currently involved in any labor disputes.

I agree that the Incumbent Worker Training funding will not supplant current training efforts and that I have read the DWIA Incumbent Worker Assurances and Certifications dated January 12, 2008 and will concur with all sections.

I also agree, for reporting purposes, to provide the following information for each trainee and certify that an I-9 is on file for each:

Name

Social Security Number

Date of Birth

Race/Ethnicity

Gender*

Address

Phone

CERTIFICATION

Name of Company Representative___________________________________

Title________________________________

Signature of Company Representative________________________________

SECTION 4 – TRAINING PROGRAM BUDGET

Please use this as a guide.  You may include other items for consideration as required.  Show all formulas used to calculate totals as indicated.

Training funds cannot be used to reimburse any training costs occurring before the application is approved and no partial reimbursements will be made prior to the completion of the total project.

Reimbursement will occur after the training, once DWIA receives verification of training completion, paid invoices and costs (wages if applicable) associated with the employer contribution.  A contract resulting from this application may be written with the employer or the training provider.
	Budget Category
	DWIA Funds Requested
	Employer or Other Contribution
	TOTAL

	Instructor Wages/Tuition

(break out costs for individual programs including total hours and instructor wages


	
	
	

	Curriculum Development


	
	
	

	Materials, Supplies, Textbooks (itemize)


	
	
	

	Other Costs

(itemize)


	
	
	

	Other Costs

(itemize)


	
	
	

	Training Tools and Equipment


	Not eligible for IWTP but may be used for match
	
	

	Travel
	Not eligible for IWTP but may be used for match


	
	

	Trainee wages
	Not eligible for IWTP but may be used for match


	
	

	TOTAL


	
	
	


Employers must provide a matching contribution to the training project that shall not be less than 25% of the costs.  IWTP costs cannot exceed $5,000.

SECTION 5

DELTA WORKFORCE INVESTMENT AREA (DWIA)

INCUMBENT WORKER TRAINING PROGRAM (IWTP)

ASSURANCES AND CERTIFICATIONS

Section I – Scope of Services

The SDPDD - DWIA hereby agrees to engage the CONTRACTOR and the CONTRACTOR shall perform all of the necessary services under this contract.

Section II – Time of Performance

The length of the contract is dependent upon the complexity of the training to be provided, experience and/or education level of the trainee, local limitations and the availability of funds.

Section III – Disbursement

A,
SDPDD - DWIA shall reimburse to the CONTRACTOR based upon 
invoices submitted and receipt  of required documentation as outlined in 
the contract.

B.
Invoices shall be submitted and received at the SDPDD - DWIA office, PO 
Box 1776, Greenville, MS  38702 no later than ten (10) working days after 
the invoice ending date.  Non compliance with this schedule may make 
this contract null and void.

C.
The amount of reimbursement is solely dependent upon the availability of 
WIA funding at the time of the invoice.

D.
Funds may not be redistributed hereunder without approval of the DWIA 
and amendment of the contract.

E.
It is expressly understood and agreed that in no event will the total 
compensation and reimbursement to be paid hereunder exceed the 
maximum sum of $5,000.

F.
Subject to receipt of funds from the State of Mississippi, the DWIA shall 
make payments under this contract.

Section IV – Performance

A.
Contract termination shall be defined as the cancellations of Federal or 
State assistance, in whole or in part, under a contract any time prior to the 
date of completion.

B.
Termination shall be by one of the following methods:


1.
Termination for cause
The DWIA may terminate any contract in whole, or in part, and any payment pertaining thereto, at any time before the date of completion whenever it is determined that the CONTRACTOR has failed to comply with the conditions of this contract.  The DWIA shall promptly notify the CONTRACTOR in writing of the determinations and the reasons for their termination, together with the effective date. 

2. The DWIA or CONTRACTOR may terminate contracts in whole, or 

in part, when both parties agree that the continuation of the contract would not produce beneficial results commensurate with the further expenditure of funds.  The two parties shall agree upon the termination conditions, including the effective date and, in the 

case of partial terminations, the portion to be terminated. The CONTRACTOR shall not incur new obligations for the terminated portion after the effective date, and shall cancel as many outstanding obligations as possible.  The DWIA shall allow full credit to the CONTRACTOR for the Federal share of the noncancellable obligations, properly incurred by the CONTRACTOR prior to termination. 

C.
In the event of termination of this contract, the CONTRACTOR shall be entitled to compensation for any reimbursed expenses reasonably and necessarily incurred in satisfactory performances of the contract. Notwithstanding the above, the CONTRACTOR shall not be relieved of liability to the DWIA for damages sustained by the DWIA, by virtue of any breach of the Contract, by the exact amount of damages due the DWIA from the CONTRACTOR, is agreed upon or otherwise determined. 

SECTION 5:  TERMS AND CONDITIONS

A.
In the event of any modification, termination or other amendment to the Workforce Investment Act of 1998, either by the Act of Congress or administratively by the President of the United States, the DWIA reserves the right to terminate or otherwise modify this Contract at its option, notwithstanding any other provision of the Contract. 

B.
At any time during normal business hours and as often as the DWIA, State of Mississippi, DOL and/or Comptroller General of the United States may deem necessary, there shall be made available to the DWIA, State of Mississippi, DOL, and/or representative of the Comptroller General for examination of all its records with respect to all matters covered by this Contract and will permit the DWIA, State of Mississippi, DOL, and/or representative of the Comptroller to audit, examine and make excerpts of invoices, materials, payrolls, personnel records, conditions of employment and other data relating to all matters covered by this Contract. 

C.
The CONTRACTOR agrees to hold harmless the DWIA for ineligible costs and insures that DWIA shall be relieved of liability and damages sustained by ineligible costs as determined by a fiscal audit.  Moreover, the CONTRACTOR agrees to indemnify and hold harmless DWIA and insure that DWIA shall be relieved of liability and damages sustained by virtue of any act or failure to act by which CONTRACTOR shall be responsible.

D.
At the direction of DWIA, the CONTRACTOR shall establish such 

procedures and reporting requirements as are necessary. The CONTRACTOR shall invoice DWIA in accordance with DWIA’s current invoice guidelines.  It is hereby mutually understood and agreed that the administration and professional implementation of all WIAPrograms is the responsibility of DWIA.  As such, the implementation personnel of the CONTRACTOR shall perform the required services of this Contract at the direction and instruction of the U.S. DOL, State of Mississippi, and the DWIA.
E.
The CONTRACTOR and DWIA may, from time to time, require changes to the scope of services to be provided hereunder that are of substantive nature.  Such changes, including any increase or decrease in the amount of the CONTRACTOR’s compensation, which are mutually agreed upon between the DWIA and the CONTRACTOR, shall be incorporated by written amendment to this Contract. 

F.
The CONTRACTOR shall not assign any interest in the Contract without prior mutual agreement between the CONTRACTOR and DWIA and written amendment to this Contract. 

G.
All trainees are considered employees of the CONTRACTOR as of the date of hire and that they are entitled to all rights and benefits normally provided to employees of the CONTRACTOR.

H.
Appropriate Worker’s Compensation shall be provided to all trainees by the CONTRACTOR.

I.
The CONTRACTOR shall assure that appropriate standards for health and safety in work and training situations are maintained. 

J.
The CONTRACTOR assures that no former employee is on layoff in the same or similar position as the position for which this contract is being written and approved.

K.
No currently employed worker shall be displaced by any trainee.  This includes partial displacement such as reduction in the hours of non-overtime work, wages, or employment benefits. 

L.
Trainees shall be provided wages, benefits, and working conditions at the same level and to the same extent as other employees working in a similar length of time and doing the same type of work. Compensation must be no less than the highest of Federal, or State minimum wage. 

M.
No funds may be used to assist in relocating the CONTRACTOR’s company or parts thereof from one area to another, especially if said relocation results in a loss of employment at the original location.

N.
CONTRACTOR assures compliance with all applicable business licensing, taxation, and insurance requirements. 

O.
CONTRACTOR assures that trainees are being trained for jobs that are necessary for current and future operation and the trainees are expected to continue permanent employment upon successful completion of this contract. 

P.
The CONTRACTOR agrees to adhere to the rules and regulations of the Workforce Investment Act of 1998 and as amended. 

Q.
No trainee hired under this Contract shall be subjected to discrimination because of race, color, religion, sex, national origin, age, handicap, political affiliation, or solely because they are participating in WIA under this contract. 

R.
The CONTRACTOR will comply with all applicable Federal, State and Local laws, rules and regulations which deal with or are related to the employment of persons who perform work or are trained under this Contract. 

S.
Both parties agree to prohibit employees from using their positions for a purpose that is, or gives the appearance of being motivated by a desire for private gain for themselves, particularly those with whom they have family, business, or other ties. 

T.
The CONTRACTOR shall agree to attempt to resolve disputes arising from this contract through administrative processes and negotiations in lieu of litigation.  The CONTRACTOR ensures performance during disputes. 

U.
The CONTRACTOR accepts full responsibility for prompt payment of all applicable unemployment compensation contributions or reimbursements, insurance premiums, worker’s compensation premiums, all income tax deductions, social security deductions, and any and all other employer taxes and payroll deductions required for all employees. 

V.
Both parties to this Contract ensure that no funds under this Contract shall be used for lobbying activities. 

W.
The CONTRACTOR certifies that it and its principals are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency.

X.
Both parties to this Contract ensure that their officers, employees and agents will not solicit or accept gratuities, favors, or anything monetary value as a result of this Contract. Neither will any trainee be charged a fee for the referral or placement of said trainee under this Contract. 

SECTION 6:  COLLECTIVE BARGAINING (IF APPLICABLE)

A.
The CONTRACTOR shall ensure that no activities, work or training under this Contract are in conflict with the terms and conditions of an existing collective bargaining agreement or contract for services.  The CONTRACTOR further ensures that nothing under this Contract shall impair any aspect of an existing collective bargaining agreement, except that no program funded by WIA which would be inconsistent with the terms of a collective bargaining agreement shall be undertaken without the written concurrence of the CONTRACTOR and the affected labor organization.

B. No funds received from this Contract shall be used to either promote or oppose unionization. 

SECTION 7:  WORKFORCE INVESTMENT AT OF 1998

Workforce Investment Act of 1998 (WIA): Sec. 181 (d) Relocation. (1) Prohibition on use of funds to encourage or induce relocation. No funds provided under this title shall be used, or proposed for use, to encourage or induce the relocation of a business or part of a business if such relocation would result in a loss of employment for any employee of such business at the original location and such original location is within the United States.  (2) Prohibition on use of funds for customized or skill training and related activities after relocation. No funds provided under this title for an employment and training activity shall be used for customized or skill training, on-the-job training, or company specific assessments of job applicants or employees, for any business or part of a business that has relocated, until the date that is 120 days after the date on which such business commences operations at the new location, if the relocation of such business or part of a business results in a loss of employment for any employee of such business at the original location and such original location is within the United States. 

SECTION 8:  EEO / AFFIRMATIVE ACTION 

As a condition to the award of financial assistance from the Department of Labor under 29CFR37.20 Title I of WIA, the CONTRACTOR assures that it will comply fully with the nondiscrimination and equal opportunity provisions of the following laws:

Section 138 of the Workforce Investment Act of 1988 (WIA), which prohibits discrimination against all individuals in the United States on the basis of race, color religion, sex, national origin, age disability, political affiliation or belief, and against beneficiaries on the basis of either citizenship status as a lawfully admitted immigrant authorized to work in the United States or participation in any WIA Title I financially assisted program or activity.

Title VI of the Civil Rights ACT of 1964, as amended, which prohibits discrimination on the basis of race, color and national origin:

Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against qualified individuals with disabilities:

The Age Discrimination Act of 1975, as amended, which prohibits discrimination on this basis of age and 

Title IX of the Education Amendments of 1972 as amended, which prohibits discrimination on the basis of sex in educational programs. 

The CONTRACTOR also assures that it will comply with 20 CFR part of 37 and all other regulations implementing the laws listed above.  This issuance applies to the CONTRACTOR’s operation of the WIA Title I financially-assisted program or activity, and to all agreements the CONTRACTOR makes to carry out the WIA Title I financially assisted program or activity.  The CONTRACTOR understands that the United States has the right to seek judicial enforcement of this assurance. 

The Delta Workforce Investment Area has the responsibility to implement the Affirmative Action Plan and to be in compliance with requirements of Federal Law. 

The Equal Opportunity unit of the DWIA must receive written notification from sub-contractors (as evidenced by your signature on this Pre-Award Survey that they are aware of the DWIA’s Affirmative Action Program and the service goals they are striving to attain in the furtherance of the overall program. 

SECITON 9:  RETENTION OF RECORDS 

 The CONTRACTOR shall retain all records pertaining to this program for a period of six (6) years.  These records include but are not limited to financial, statistical, property, and participant records and supporting documentation.  Additionally, records for nonexpendable property shall be retained for whichever period is longer, six (6) or three (3) years after final disposition of the property.  The aforementioned records will be retained beyond six (6) year period if any litigation is begun, and audit has not been completed or if a claim is instituted involving the contractual agreement covered by these records.  In these instances, the records will be retained until the litigation, audit or claim has been finally resolved.  The six (6) year retention period for individual participant records will begin upon the date the participant is terminated from WIA. 
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